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QUY TRINH GIAO NHAN BAI THI SAU KHI THI

*I.  MUC PiCH

Quy trinh nay nhim théng nhat cach thire thuc hién cong téc giao nhan bai thi két thic hoc
phén sau khi thi tai truong DH Kinh té va QTKD

II. PHAM VI AP DUNG
Quy trinh nay c6 lién quan dén cac don vi sau ddy (dénh dau x):

OOPhong Dao tao 0 Phong Quan tri Phuc vu
XIPhong Khao thi &DBCLGD (BP Khao thi) | O Phong Hanh chinh T4 chic
OPhong Thanh tra Phap ché [ Trung tdm Thong tin Thu vién
[OPhong Khoa hoc CN & HTQT XICac khoa

OPhong Ké hoach Tai chinh XIC4c B6 mén

COPhong Cong tac Hoc sinh sinh vién

III. TAI LIEU VIEN DAN
- Quy dinh v& kiém tra — thi va quan Iy két qua hoc tip cua sinh vién Pai hoc hé dio tao chinh

quy ban hanh kém theo Quyét dinh sé 179/QP-DHKT&QTKD-KT&PBCLGD ngay 04 thang 3
nam 2016 cua Hiéu trudng truong DH Kinh t& & Quan trj kinh doanh (QC03).

- Quy dinh v& kiém tra — thi va quan ly két qua hoc tip ciia sinh vién dai hoc hé dao tao theo
hinh thirc vira lam vira hoc ban hanh kém theo Quyét dinh sé 738/QD-PHKT&QTKD-
KT&DBCLGD ngay 18 thang 8 nam 2015 cua Hiéu truong truomg PH Kinh t& & Quan tri kinh
doanh (QC12).

IV. NQI DUNG
STT | Trach nhiém Noi dung cong viéc Thoi gian Biéu miu
. .. ... . | Nop bai thi:
Canbg coithiva |15 phit sau khi két thiic mén | 15 sau khi thoi
1 can b phong KT | thi, can bd coi thi np bai thi | . sl
& DBCLGD tsi Phong Khio thi & gian thi két thic
DBCLGD
M¢ nién phong tui bai thi:
Can by phong Khio thi &
BBCLGD m¢ niém phong tii
Can b phong bai thi va kiém tra s lugng Sau khi ho?
: au oan
2 | Khio thi & e A, GO 7 L At WSy R, |GCUE B
DBCLGD danh sach dy thi, chir ky cén thanh budc 1
b coi thi trén bai thi va danh
sach dy thi, bién ban (n€u co),
xép bai thi theo dung s6 thy tw
béo danh...
Cén b coi thi va | Ban giao bai thi:
can bé vhon Sau khi kiém tra tai bai thi, Sau khi hoan
3 R néu cac thong tin da trung , , QC 03-B08
Khao thi & ol e il i thanh budc 2
khép va qday du can bg coi thi
DBCLGD k¥ vao sb giao nhan bai thi.
Ngay hiéu lyc: ©/2/2017 Trang: 3/5 Lan ban hanh: 01
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QUY TRINH GIAO NHAN BAI THI SAU KHI THI

STT | Trach nhiém Noi dung cong viéc Theoi gian Biéu miu

Cén bd phong ISJ"“&'? g;i“‘;‘a. e it
au khi nhin bai can bo Sau khi hoan
4 |KI&DBCLGD | hone KT&PBCLGD dua

vao luu trit dé phyc vu cong PRpihooc 3
tac lam phach bai thi.
V. BIEU MAU
L ’ o i R THOI
TT ’ Tén biéu Tju Mi héa | File biéu mau | NOI LUU GIAN LUU
SO giao nhan dé thi QC03-B05 BP Khao thi -
1 Phong 2 ndm
KT&DPBCLGD

Ngay hidu lyc: / /2017 Trang: 4/5 Lan ban hanh: 01




. QUY TRINH GIAO NHAN BAI THI SAU KHI THI
¢ VI: SOPO LUU TRINH

»  Nhan bai thi

M& niém phong

C6 sai sot]

Kiém tra bai thi du
s0 lugng to, bai thi,

Ky ban giao bai
thi gifta can bg
coi thi va cdn bd
phong
KT&DPBCLGD

Luru trir bai thi

Két thic

Ngay hiéu lyc:10 /2/2017 Trang: 5/5 Lén ban hanh: 01



